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“Mission Statement and Values

‘Feeding the mind, body and spirit so we can be the best we caw. be.’

We foster everyone's potentiol and hunger for Learning by senving up a
wonderful diet of generosity, sharing and a sense of belonging. We are heve
to serve our community and we welcome children from all fatths and none.
Sit around the table at st Mary’s and You will discover a warm welcome
and o great communtty!

The SPLrLtwL values to whiteh we asp”we ave:

Kindwess: L treating others as we would want to be treated ourselves.
Truth: i the cholees we make and tn our dealings with family, friends,
school and commumnity.

Courage: to stand up for what is right, overcome our fears and aspive to
make a positive change.

Hope: about the future and know that tomorrow can be even better than
today.

Love: for ourselves and others, Rnowing that God loves us.

OUR COMMITMENT

St Marys Chureh of England Primary School Ls committed to Safeguarding and
Promoting the welfare of all of its pupils and young children tn our care and
expects all staff ano volunteers to share this commitment. Each pupil’s welfare is of
paramount importance. We vecognise that some children way be especially
vulnerable to abuse. Children bncludes everyone under the age of 1€.

Safeguarding and promoting the welfave of chilolven is defined as:

Protecting chiloven from maltreatment; preventing bmpatrment of children’s health
or development; ensuring that children grow up tn clreumstances consistent with the
provision of safe and effective care; and taking action to enable children to have the
best outcomes.

We recogunise that children who are abused or neglected wmay find it diffieult to
develop a sense of self worth and to view the world tn a positive way. Whilst at school,
thelr behaviour may be challenging. wWe recognise that some children who have
experienced abuse may harm others. We will always take a considered and sensitive
approach tn order that we can support all of our pupils. Our school will work with




soctal carve, the police, health services and other services to promote the welfare of
chilolven and protect them from havrm.

This policy is ln line with statutory guidance for schools and colleges; Keeping
Children safe in Education 2020https://www.gov.uk/government/publications/keeping-
children-safe-in-education--2 (all staff have beew given a copy of part 1 and Annexe A
to vead and regular nformation vegarding this key document is shaved via the
screen bn the staff room) and Londown Child Protection Procedures (5% Edition) and
Lnteragency working relates to Working Together to Safeaquard Children (2018)

Everyone working in or for our school shares the objective to help keep children safe
by contributing to:

providing a safe environment for children to learn and develop in our school
setting;

Ldentifying children who are suffering or Likely to suffer signifieant harm,
and taking appropriate actlon with the aim of making sure they are Rept safe
both at howe and in our school setting;

Maintaining a culture of vigilance anol an attitude of ‘It could happen here'.

AlL staff should be aware of the process for making refervals to children’s soclal
cave and for statutory assessments under the Children Act 1929, especmtt@
section 17 (chiloven tn need) and section 47 (a child suffering, or LLR&L@ to
suffer, stonificant harm) that may follow a veferval, along with the role they
might be expected to play bn such assessments”. Keeplng Children Safe tn
Education 2020.

As a school we uphold the nbove statement by keeping safeguarding at the heart
of all we oo with weekly safeguarding updates and high expectations of staffs
nowledge and understanding of voles and responsibilities. we actively
publicize what staff can do if they have safeguarding concerns regarding a
child and the phone number of the Fast Team anod Whistleblowing Procedlures
ave displayed tn the PPA room, staff room and office.



https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
http://www.londoncp.co.uk/index.html
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
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Our Approach to Safeguarding Children

Supporting Children and Working in Partnership with Parents

We will provide a secure, caring, supportive awd protective relatlonship for
childrven tn our cave;

St Mary’s C of & Primary School recognises that the child’s welfare (s
paramount. Good child protection practice and a good outcome for the child
relles on o positive, open and honest working partnership with parents and
cavers;

Whilst we may, on oceasion, need to make veferrals to Children’s Soctal Cave
without consultation with parents carers or guardians, we will make every
effort to maintain a positive working relatlonship with them whilst fulfilling
our dutles to protect children;

Children will be given a proper explanation (appropriate to age and level of
understanding) of what action s belng taken on thelr behalf and why;

we  will endeavour to preserve the privacy, dignity and right to
confldentinlity of the child, parents / guardians;

The Designated Safeguarding Lead will determuine which wmembers of staff
‘need to know’ personal information for the purpose of supporting and
protecting the child.

information about Safeguarding for Chiloren

Through  personal, soctal, health and economic (PSHE) education Llessons,
Relationship and Sex Education (this will tncluode the new curriculum from 2020)
and other curriculum opportunities, children are taught to understand and manage
rlsks they may encounter during school Life and n the outside world. Children
constoer with staff how these risiks may be overcome; taking into account thelr
wishes and feelings.

They are vegularly reminded about e-safety (Teaching online safety in school june
2019) and bullying procedures and are also taught how to conduct themselves and




behave in a vesponsible manner.  We have details of Childline and the NSPCC
displayed in school, and these organisations visit and Lead assemblies in school.

Children know to Ldentify trusted adults in school and that they can talk to them
when they wneed to. They arve reminded that confidentiality cannot be guaranteed,
but that they will be Listened to, heard and tnformed of what steps can be taken to
protect them from harwm and that feedback will be sought, sp that their views about
actlons are Rnown.

Pa rtwersh’up with Parents

The school shaves a purpose with parents and cavers to keep chiloven safe from harm
and to have thelr welfare promoted. We are committed to working with parents anol
carers positively, openly and honestly. We ensure that all parents and carers ave
treated with respect, dignity and cowrtesy. We respect parents” and carers’ vights to
privacy and confldentiality and will not shave sensitive information unless we have
permission or Lt Ls necessary to do so Ln ovder to protect a childl.

The school Will, tn most clrcumstances, endeavor to discuss all concerns with parents
and cavers about thelr children. However, there may be exceptional circumstances
whewn the school will discuss concerns with Soctal Carve and/or the Police without
parental and carer kRnowledge (in accordance with the London Child Protection
Procedures). The school will atme to maintain a posit’we retatﬁowsmp with all parents
and carers. The school’s Safeguarding Policy s available on request and vin the
school’s webstite.

Partnerships with Others

St Mary's Primary School recogunises that it s essential to establish positive and
effective working relatlonships with other agencles that ave partners of the City and
Hacleney sSafeguarding Children Board. There is a jolnt responsibility on all these
agewncles to share nformation to ensure the safeguarding of all chiloren.

Ofsted

St Mary's adheres to the new Ofsted frameworke and Ls awnre of its content.
“nspectors will always take tnto account how well Learners are helped and protected
so that they ave kept safe. Although bnspectors will not provide a separate nunerical
grade for this buportant aspect of a provider’s work, they will always make a written
Judgement under ‘Leadership and management” about whether the arrangements for
safeauarding learners are effective.

whew inspecting safeguarding, nspectors will need to use thelr professional




Judgement about the extent to which arvangements tn a setting are having a positive
Lmpact on the safety and welfare of children and learners.”

St Mary'’s follows the statutory guldance ‘Keeplng Children Safe tn Education
2020' as the basis for all its safeguarding work.

Teachers and other adults in school are well placed to observe any physical,
emotlonal or behaviowral signs, which could indicate that a child may be suffering
significant harm. The relatlonships among staff, pupils, parents, carers and the
public which foster respect, confidence and trust can lead to disclosures of abuse,
anol/ov school staff belng alerted to concerns.

Harm means tl-treatment or bmpatrment of health and development, including, for
exawmple, bmpatrment suffered from seeing or hearting the il-treatment of another;
Development  menns pmg’wau intellectual, emotional, soctal or behaviowral
development; Health includes physical and mental health; tl-treatment Lncludes
sexual and emotional abuse and other forms of tll-treatment which are not physical.

Abuse and Neglect are forms of maltreatment. Somebody may abuse or neglect a
child by inflicting harm or falling to act to prevent harm. Children may be abused
in a family or bn an institutional or community setting, by those known to them,
or, more varely, by a stranger. They way be abused by an adult or adults, another
child, children or young people. There are four categories of abuse; physieal abuse,
emotlonal abuse, sexual abuse and neglect.

Physical Abuse wmay involve hitting, shaking, throwing, polsoning, burning or
sealding, drowning, suffocating or otherwise causing physical harm to a child.

PV%SLC&IL havm may also be caused when o parent or carer {abricates the sywmptoms
of or deliberately induces illness tn a child.

Ewmotlonal Abuse is the persistent emotional waltreatment of a chilol such as to
cause severe and persistent adverse effects on the chilol’s emotional development. [t
may tnvolve conveying to children that they are worthless or unloved, tnadequate,
or valued only tnsofar as they wmeet the needs of another person. It may feature age
or developmentally tnappropriate expectations belng tmposed on children. These may
Lnelude interactions that are beyond the child’s developmental capability, as well as
overprotection and Llimitation of exploration and learning, or preventing the child
participating tn normal soctal tnteraction. £ may tnvolve seeing or hearing the Ll
treatment of another. it may tnvolve serlous bullying causing childven frequently
to feel frightened or in danger, or the exploitation or corvuption of children. Some
Level of emotional abuse is bnvolved tn all types of maltreatment of a child, though it
may oceur alone.




Sexual Abuse tnvolves forcing or entieing a child or young person to take part in
sexunl activities, including prostitution, whether or not the child s aware of what is
happening. The activities may bnvolve physical contact, tncluding penetrative (e.g.
ape, buggery or oval sex) or non-penetrative acts such as masturbation, kissing,
rubbing and touching outside of clothing. They may also include non-contact
activities, such as lnvolving children n looking at, or ln the production of,
photographic, audiovisual or online sexual lmages, watehing sexual activities, or
encouraging chiloren to behave in sexually tnappropriate ways.

Negleet Ls the persistent fatlure to wmeet a child’s basic physical and/or emotlonal
needs, Likely to result tn the serlous tmpatrment of the child’s health or development.
Neglect may occur during pregnancy as a result of maternal substance abuse. Once
a child ts born, neglect may tnvolve a parvent or caver failing to:

provide adequate foool and clothing, shelter (tncluding exclusion from howee or
abandonment);

protect a child from physical and emotional harm or danger;
ensure adequate supervision (including the use of nndequate caretakers);
ensure access to appropriate medical care or treatment;

it may also include weglect of, or wnresponsiveness to o child’s basic
emotional needs.

Taking action to ensure that childven are safe at school and home

ALL staff must vend and follow the statutory guldance for schools and colleges;
Keepim@ Children safe in Education (2020) - Part One: Safeguarding tnformation
for all staff and Annex A (see link above).

It is wot the responsibility of the school staff to investigate welfare concerns or
determine the truth of any disclosure or allegation. AllL staff, however, have a duty
to recognise concerns and wmaintain an open mind. Accordingly all concerns
regarding the welfarve of pupils will be vecorded and discussed with the Designateot
sofeguarding Lead (DSL) or the Deputy Designated Safeguarding Lead in the
absence of the designated person prior to any discussion with parents.  Concerns
must alsp be noted in the safeguarding book kept in each classroom.

AlL School staff must bmediately Report

* Any suspicion that a child is Lmjweo{, marked, or brutsed Ln a way which Ls
not readng attributable to the normal kenocks or scrapes recelved L ptag;

* Any explanation given which appears tnconsistent or susplelouns;



https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/447595/KCSIE_July_2015.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/447595/KCSIE_July_2015.pdf

Any behaviours which glve vise to suspielons that a child may have suffered
harm;

Any concerns that a child wmay be suffering from inadequate cave, il
treatment, or emotlonal maltreatment;

Any concerns that a child is presenting signs or symptoms of abuse or
neglect;

Any  significant changes n a child’'s presentation, including non-
attendance;

Any hint or disclosure of abuse about or by a child / young person;

ANnY CONLErns regarding Persow(s) who may pose a vriske to children

nformation which indicates that the child is Living with someone who does not
have parental responsibility for them for a period of wore than 2€ days
(Private Fostering);

Staff should also be aware of the following additional vulnerability factors.

Any ehild may benefit from early help, but all school and college staff should be
particularly alert to the potential need for early help for a child who:

* Is disabled and has specific additional needs;

» has spectal educational needs (whether or not they have a statutory education,
health and care ptaw);

" ls a young caver;

* ls frequently missing/goes missing from care or home;

s ls misusing drugs or aleohol;

“ls bn a famlily clreumstance presenting challenges for the child, such as substance
abuse, adult mental health problems or domestic abuse; and/or

* has returned home to thelr family from cove.

Responding to Bisclosure

Disclosures or lnformation that a child has been harmed way be recelved from
pupils, parents or other members of the public. The school vecognises that those who
disclose such tnformation wmay do so with diffieulty, having chosen carefully to
whom they will speak.  Accordingly all staff will handle disclosures with
sensitivity. such  lnformation  canmnot  remain  confidential and staff will
Lumedintely communicate what they have been told to the DSL and wake a
contemporaneous record using clear, stratghtforward language.

staff will not nvestigate but will, whevever possible, listem, record and pass on
Lnformation to the Designated Safequarding Lead in order that s/he can make an
tnformed decision of what to do next.



http://www.chscb.org.uk/private-fostering-3/

AlL staff will:

Listen to and take serlously any disclosure or information that a child may
be at visk of harm,;

clarify the information without asking lending or probing questions;

make a written record of what the child has saiol

leeep questions to a minimum and of an ‘open’ nature e.9. ‘Can You tell me
what happened?” rather than Dld x hit you?’;

try not to show signs of shock, horvor or surprise;

not express feelings or judgements regarding any person alleged to have
harmed the child;

explain sensitively to the child or young person that they have a responstbility
to vefer the tnformation to the Designated Safeguarding Lead;

reassure and support the child or Yowng person as far as posstble;

not promise secrecy;

explain that only those who ‘need to know’ will be told;

explain. what will happen wnext and that the child will be involved as
appropriote.

use the following prompts to support a conversation:

TELL me about this...

EXPLAIN that to me...

DESCRIBE what happened...

s there anything wore You want to tell me?

Confidentiality

The school will operate with regard to, Working Together to Safequard Children A
gulde to inter-ageney working to safeauard and provote the welfare of children July
2012 and have a clear and e,xpLLc’Lt Cowﬁo{ewtiatitg POLLGB. However, where theve s a
concern that the child may be suffering or is at visk of suffering significant harm,
the child’s safety and welfare must be the overriding consideration.

The seven golden vules to information sharing taken from the government
docuwment, (advice for practitioners providing safeguarding services to children,
young people, parents and carers, March 2015):

1. Remember that the Data Protection Act 1992 and human rights Llaw are wot
bavviers to justified information sharing, but provide a framework to ensure that

personal information about Living tndividuals ts shaved appropriately.



https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/729914/Working_Together_to_Safeguard_Children-2018.pdf

2. Be open anol honest with the individual (and/or thelr {mmitg where approprinte)
from the outset about why, what, how and with whom tnformation will, or could be
shaved, and seek thelr agreement, unless it s unsafe or inappropriate to do so.

2. Seek advice from other practitioners If you arve in any doubt about sharing the
information concerned, without disclosing the identity of the individual where
possible.

4. Share with tnformed consent where appropriate and, where possible, vespect the
wishes of those who do not consent to share confidential information. You may still
shave information without consent if, tn Your judgement, there is good reason to do
so, such as where safety may be at visk. You will need to base your judgement on the
focts of the case. When you are sharing or requesting personal tnformation from
someone, be certain of the basis upon which you ave dolng so. Where Yyou have
consent, be mindful that an individual might not expect information to be shared.
5. Consider safety and well-bebng. Base your information sharing decistons on
constderations of the safety and well-betng of the tndividual and others who may be
affected by thelr actions.

&. Necessary, proportionate, velevant, adequate, accurnte, timely and secure. Ensure
that the lnformation you share is wecessary for the purpose for which you are
shaving tt, s shaved only with those tndividuals who need to have it, Ls accurate and
up-to-date, is shaved n o timetg fashion, and is shaved securely (see principles).

7. Keep a vecord of Your decision and the reasons for it — whether it is to share
information or not. If you dectde to share, then record what you have shaved, with
whom and for what purpose

The school will ensure:

information is sharved with Children's Social carve ano/or Police where the
child/young person Ls or may be at visk of significant harm;

child’s anol/or parent’s/carer’s cowﬁdewtmtitg Ls respected;

any  information shaved s wecessary, proportionate, relevant, adequate,
accurate, timetg anol secure.

Pupll information

The School’s record-keeping policy for child welfare and child protection (s
conststent with Hockney Learning Trust's guldance, which ts kinown to all staff.

In order to keep children safe and provide appropriate care for them, owr school
requires accurate and up to date information regaroing the following:

o names and contact detatls of persons with whom the child normally Lives;




names and contact details of all persons with parental vesponstbility (if
different from above);

energency contact details (I different from above);

details of any persons authorised to collect the child from school (if different
from above);

any relevant court orders tn place tncluding those, which affect any person’s
access to the child (e.g. Residence Ovder, Cowntact Ovder, Carve Ovder,
Injunctions ete.);

if the chilol s or has been subject to a child protection or care plan;

name anol contact detail of GP;

any other factors which wmay bwpact ow the safety and welfare of the child.

Where reasonnbly posstble, schools and colleges should hold more than one
energency contact number for each puptl. This goes beyond the legal mintmum and
Ls good practice to give school additional options to make contact with a responsible
adult when a child wmissing education is also ldentifled as a welfare and/or
safeguarding concern.

The Designated safeguarding Lead will collate, securely store and agree access to
this nformation.

ALL ehild protection docuuments will be vetained in a ‘Child Protection’ file, separate
from the child’'s main school file. This child protection file will be securely stored
and only accesstble to the Headtencher and the Designated safeguarding Lead (or
Deputy i thelr absence). These records will be copled and transferved to any school
or setting the child moves to, clearly marked ‘Child Protection, Confidential, for
attention of Designated Person Child Protection. Oviginal coples will be retatned
according to school policy on retention of records.

If b exceptional clreumstances, the designated safeguarding Lead (or deputy) ts not
avatlable, this should not delay appropriate action belng taken. Staff must then
speak with the headteacher or Chalr of Governors.

Followlng any information raising concern, the Designated Safeguarding Lead
wiLLL:

constder the child's wishes and feelings, but not promise confidentinlity;
constoer any urgent medical needs of the child;

make an lmmediate veferval to Hackney Children's Soctal Care’s First Access
and Screening Team Lf therve has been a disclosure and/or allegation of abuse
or theve ave clear grounds for concerns about the child's safety and well-being;




consult with a wmember of Children’s Soctal Ccare’s Flrst Access and Screening
Team Uf they are uncertain whether or wot a veferval is vequired or review
actlon when a child has suffered or is Likely to suffer harm (Appenolix 1)
[ ]
In consultation with Hackney Children's Soctal Care’s Flrst Access and Screening
Team, dectde:

wherever possible, to talk to parents, unless to do so may place a child at visk
of significant harm, mpede any police bnvestigation and/or place the member
of staff or others at risk;

whether to make a child protection referval to social carve because a child is
suffering or s Likely to suffer significant harm and if this needs to be
undertaken brumediately;

contact the designated officer for safeguarding in anocther agency if that
agency Ls working with the family;

OrR

not to wmake a veferval at this stage, but retain the tnformation in written
notes on the chilol’s school file;

Lf further monitoring Ls necessary agree who and how this will be undertaken;

Uf it would be appropriate to undertake an assessment (¢.9. CAF) and/or make
a veferval for other services.

AlL LVL{OYWLWC/LOV\/ and actlons taken, tncluding the reasons fOV any declstons maade,
wiLll be {uttg documented. ALl re{ewats to SocLal Cave {DV children Living Hachmeg
needs to be completed using the Mutti-a@ew% Referval Form (Appendix 2)

Actlon following a child protection referval

The Designated Safeguarding Lend or other appropriate member of staff will:

o alntaln contact with the child’s allocated Soctal Wovker;
o contribute to the Strategy Dlseussion and Strategy Meeting;




provide a veport for, attend and contribute to any witial and Review Child
Protection Conference;

shave the content of this report with the parent or carvers, priov to the meeting;

attend Core Group Meetings for any child subject to a Child Protection Plan or
Child in Need weeting for any child swbject to a Child Ln Need Plan;

wheve a child on a Child Protection Plan woves from the school or goes
missing, immedintely inform the child’s Soctal Worker.

Dealing with bDisagreements and Escalation of Concerns

Effective working together depends on an open approach and honest relationships
between agencies. Problem resolution is an integral part of professional co-operation
and joint working to safeguard children. Occasionally situations arise when
workers within one agency feel that the actions, tnactlon or decisions of another
agency do not adequately safeguard a child. The CHSCR Escalation Policy deflnes
the process for resolving such professional difference and should be vead alongside
the London Child Protection Procedures and relevant internal policles on escalating
matters of concern.

Disagreements con arise bn a nwmber of avens, but are most Likely to arise around:

- levels of need

* voles anol vesponsibilities;

- the need for action;

* progressing plans and communication.

Where professionals consider that the practice of other professionals is placing
children at risk of harm, th@@ must be assertive, act ng{tLg ano ensure that tmg
challenge the velevant professionals in Line with this policy and be aware that:

* the safety of individual children is the paramount consideration in any
professional activity;

* resolution should be sought within the shortest thmeseale possible to ensure
the child is protected;

+ as a gulde, professionals should attempt to resolve differences through
discussion within one working week or a timescale that protects the chilod from
harm (whichever Ls shortest);

- disagreements should be vesolved at the lowest posstble stage.



http://www.chscb.org.uk/wp-content/uploads/2015/09/cp-guidance-for-professional_v2.pdf
http://www.chscb.org.uk/wp-content/uploads/2015/09/cp-guidance-for-professional_v2.pdf
http://www.chscb.org.uk/wp-content/uploads/2015/09/BZoUXw-CDM_n8361971_v2A_ESCALATION_POLICY_-_FINAL_VERSION_20141.pdf

The Designated Safeguarding Lead or other appropriate member of staff will:

* contnct the line manager in Children's Soctal Care if they consider that the
soctal cave vesponse to a veferval has wot Lled to the child being adequately
safeguarded and follow this up in writing;
contact the line manager in Children’s Soctal Carve if they consider that the
child {s not being adequately safeguarded by the child protection plan and
follow this up in writing;

® ustthe CHSCR Escalation Policy if this does not resolve the concern.

Providing a safe andl supportive environment
Safer Recruitiment and Selection

* St Mary's Primary School pays full regard to the statutory guidance for
schools and colleges; Keeping Children Safe in Education (2020) - Part Three:
Safer Recrultment. We ensure that all appropriate wmeasurves are applied tn
relation to everyone who works tn the school and who is therefore Likely to be
percelved and expertenced by the children as a safe and trustworthy adult.
This includes supply teachers, volunteers, supervised volunteers and staff
enployed by contractors. Safer recruitment practice lncludes scrutinising
applicants, verifying ldentity and academic/vocational qualifications,
obtaining professional references, checking previous employment history and
ensuring that a candidate has the health and physical capacity for the job. It
also includes undertaking interviews and checks with the Disclosure and
Barring Service (DBS).

if & member of agency staff has an allegation made against them St Mary's
will follow through the process with the employing ageney and not stmply
cense to use the member of staff.

o Allvolunteers are to be supervised at all thmes by a menmber of staff.

See Appendix 4: Flowehart of Disclosure and Barving Service eviminal vecord checks
ano barved List checks.
See Appendix F: check List for safer vecruitment

n Lline with statutory changes, underplnned by regulations, the followlng will
apply:

® DBS and barved list checks will be wndertaken for all posts that are deemed
regulated activity, and for all other posts an enhanced PBS check will be



http://www.chscb.org.uk/content/103/escalation-of-concerns
http://www.gov.uk/government/organisations/disclosure-and-barring-service
http://www.gov.uk/government/organisations/disclosure-and-barring-service

undertaken unless theg are supervised roles that are deemed not to meet the
definition of regulated activity; This includes all wembers of the
governing bodﬁ.

This school Ls committed to keeping an up to date Single Central Record
detailing a vange of checks carried out on our staff;

ALL new appointments to our school workforce who have Lived outside the UK
will be subject to additional checks as approprinte;

Our school ensures that supply staff have undergone the necessary checks
and will be wmade aware of this policy;

fdewtitg checks that must be carried out on all appointments to our school
workforce before the appointment is wade, in partnership with the Local
Authoritg (LA);

Staff responsible for veeruiting and appointing  wmust be suitably
qualified;

School Tratning and staff nduction

The school’s Designated Safeguarding Lead and  Governor with designated
responstbility for safeguarding will undertaike child protection tratning for
Designated safeguarding Leads and vefresher training at two yearly tntervals.

AlL other school staff, including won-teaching staff, will undertake appropriate
induction training and safeguarding/child protection traitning to enable them to
carry out thelr responsibilities for safeguarding effectively, which will be updated
regularly. ALl governors are encowrnged to wndertake the same tratning with staff.
The school will maintain a vegister of who has undertaken what training and when.

AL governors and  staff  (ncluding temporary staff, volunteers, supervised
volunteers and staff employed by contractors) are provided with the school’s
sofeguarding policy and informed of school’s safeguarding arrangements on
induction. The school will matntain a vegister of who has recelved this tnformation
anod whewn.

ALL staff ave expected to vead ‘Keeping Children Safe in Education’ 2020 Part 1 and
ANNEX A

Staff conduct
ALL staff are expected to comply with the staff code of conduct. This includes not




using personal phones in teaching areas, adhering to the dress code and having a
clear understanding of Safeguarding ssues and reading relevant documents.

Intimate Care

If a child weeds assistance with tolleting or has a nwappy that needs changing or
other tntimate care needs, thew two wmenmbers of staff should support this process at
all times. This means that children and adults are not put tn vulnerable positions.
Plense see the sehools ntlmate Care Policy for further information

Support, Advice and quidance for Staff

Staff will be supported by the Designated sSafeguarding Lead and Deputy
soafeguarding Lead.  The DsSL will be supported by Katie Chubb (Chair of
Governors) and Jane O'Brien (Heao Teacher).

The DSL will know how to access the online London Child Protection Procedures, be
aware of the CHSCR's work and policies alongside HLT's guldance.

If You are not sure whether or not to make a rveferval to Children’s Soclal Care, You
can contact the Childrenw's Soctal Care’'s Flrst Access and Screening Team to
discuss Your concerns on 020 €356 500 during office hours and 020 €356 2710
out of hours.

See Appendix = - Key Contacts for Child Protectlon (ssues tn Hackiney

Roles and Responsibilities
our Board of Governors will ensure that:

the school has o safeguarding and child protection policy and procedures in
place that ave tn accordance with statutory guidance and Locally agreed inter-
agency procedures, and the policy is made avatlable to parents on request and
via our website;

the school operntes safer vecruitment procedures and wakes surve that all
appropriate checks are carried out on staff and volunteers who work with
children;

the school follows the 5% Edition of the London Child Protection Procedures
https://www.londoncp.co.uk/for dealing with allegations of abuse agatnst staff
and volunteers;

a senlor member of the school’s leadership team is designated to take Llead
responsibility for safeguarding (and deputy);
there is a link Governor for safeguarding;



https://www.londoncp.co.uk/

staff and governors undertake appropriate safeguarding/child protection
training, at regular intervals;

they remedy, without delay, any deficlencies or weaknesses regarding
safeguarding arrangements;

a Governor Ls nowminated to be vesponstble for linising with the LA and /or
partner agencles tn the event of allegations of abuse being made against the
Headteacher ;

where senvices or activities are provided on the school premises by another body,
the body concerned has appropriate policies and procedures tn place in vegard to
safeguarding children and Lliaises with the school on these watters where
appropriote;

policies and procedures are veviewed annually and provide information to the
Local Authority about them and about how the above duties have been
discharged.

our Head teacher will ensure that:

the polictes and procedures adopted by the Board of Governors or Proprietor are
fully tmplemented, and followed by all staff;

sufficlent vesources and thme are allocated to enable the Designated

Sofeguarding Lead and the Deputy to carry out thelr voles effectively
including the assessment of pupils and attendance of strategy discussions
and other necessary meetings, e.g. Child Protection Conferences and Core
Group meetings;

all staff awod volunteers feel able to vaise comcerns about poor or wnsafe
practice n regard to children, and that such concerns arve adoressed
sensitively and effectively n a timely manner bn accordance with the agreed
Whistle Blowing Policy;
https://www.hackneyservicesforschools.co.uk/system/files/extranet/\W histleblowing%

20Policy.pdf
all children ave provided with opportunities throughout the curriculum to

learn about safeguarding, including keeping themselves safe onling;

the requived staff and governors have completed Safer Recrultment training;
procedure for mannging allegations against staff is known to staff and
displayed in staff rooms;

procedure for managing allegations operate effectively and vefer relevant
concerns to the Local Autmr’utg Desionated Officer (LADO); 020 8356 Q082
or 020 8356 4569;

anyone who has harmed or may pose a risk to a child s veferved to the DBS
with the support of the Hackney Learning Trust;

a deputy senlor manager is appointed to deal with allegations against staff



https://www.hackneyservicesforschools.co.uk/system/files/extranet/Whistleblowing%20Policy.pdf
https://www.hackneyservicesforschools.co.uk/system/files/extranet/Whistleblowing%20Policy.pdf

b the absence of the Headteacher.

our Pesignated Safeguarding Leao (s) will:

Refervals

vefer cases of suspected abuse or allegations to Children's Soclal Carve and
matntain a recovad of all vefervals;

act as a source of support, actvice and expertise within our school and have
access to the online London Child Protection Procedures;

linise with the Headteacher to inform her of any issues and ongoing
investigations and ensuvre theve s always cover for this role;

Training

recognise now to Ldentify signs of abuse and know when it s appropriate to
make a veferval to Childven's Social Care;

have knowledge of the CHSCB Bscalation Policy, the Local Authority
Designated Officer (LADO) role, conduct of a chilol protection case conference
and be able to attend and contribute to these;

ensure that all staff have access to ano wunderstand the school’s safeguarding
poLch;

ensure that all staff have induction training;

Reep detailed, accurate and secure written vecords;

obtaln access to resources and attend any relevant or refresher training
COUrses every two Yyears.

Raising Awnreness

ensure the safeguarding and Child Protection Policy ls updated and reviewed
annually and work with the Governing Body regarding this;

ensure parents are made aware of the safeguarding policy which alerts them to
the fact that vefervals may be made and the role of the establishment n this to
avold conflict Later;

where a child Leaves the establishment, ensure the child protection file is copleot
for the new establishment tn a timely manner and transferced to the new
school sepavately from the main pupll file, as well as ensure the pupil’s Soctal
Worker is tnformed.

AlL staff and volunteers will

Fully comply with the school’s policles and procedures, attend appropriate training
and bnform the Designated Safeguarding Lead of any concerns.




Allegations regarding person(s) working tn or on behalf of the school (including
volunteers)

Keeping Children Safe in Education (2020) - Part Four: Allegations of abuse wmade
against teachers and other staff)

Where an allegation is wmade against any person working in, or on behalf of, the
school that he or she has:

behaved tn a way that has havmed a child or may have harmed a child;
possibly committed a criminal offence against or velated to a child; or
behaved towards a child or childven in a way that tndicates he or she would
pose a risk of harm if they work regularly or closely with children (vefer to
statutory guldance for schools and colleges).

we will app% the same principles as in the rest of this document, this includes
allegations against staff in thelr personal Lives.

Whilst we acknowledge such allegations may be false, maliclous or misplaced, we
also ackmnowledge they may be founded. It is, therefore, essential that all
allegations are investigated properly, tn Line with agreed procedures and outcomes
are vecovoled. AlL school staff will maintain a culture of vigilance based on the
notton that ‘it could happen here'. Staff are expected to matntain highly,
professional behaviours and appropriate professional boundaries at all times tn Lling
with the Code of Conduct. Staff will be encouraged to use the Whistle Blowing
Policy (see above Link) if they have concerns regarding the conduct or behaviour of a
collengue and they feel that matter has ot been addressed appropriately by the
school.

initial Action by persown receiving or identifying an allegation or concern

Treat the matter sertously and keep an open mind;

Make a written vecord of the information including the time, date ano place of
bncident/s, persons present and what was said and sign and date this;
fmmediatetg report the wmatter to the Headteacher or designated person (unless
the allegation is against the Headteacher or designated person, tn which case
the Chalr of Governors must be reportedt to).

initial Action bg the Headteacher




obtain writtenm details of the concern or allegation, but do wot investigate or
interview child, adult or witnesses;

contact the Local Authority Designated Officer (LADO) within one working
Diag; 020 356 KOL2 0v 00 8356 4569;

discuss with the LADO wnext steps using the London Child Protection
Procedures Flow Charts Allegations/Concerns Against Staff (Appendix 4, 5 §
e);

informe the Chalr of Governors of the allegation.

Subsequent Action by the Head teacher (or designated person)

O ln consultation with the LADO conduct a disciplinary investigation, if an
allegation indicates the need for this;
contribute to the child protection process by attending professional strategy
meetings;
malntaln contact with the LADO;
ensure clear and comprehensive records vegarding the allegation, and action
talken and outcome are vetained on the staff member’s personmnel file;
constder along with Human Resources and the LADO whether a veferval to the
DBS should be made.

See Appendix & for further information.
Further Information on Safeguarding (ssues

Safeguarding covers more than the contrtbution made to child protection in relation
to individual children. tt also encompasses Lssues such as pupll health and safety,
bullying, arrangements for meeting the medical needs of children providing first
aid, school security, drugs and substance misuse, gang related activity and
promoting positive behaviour.

Bullying

While bullying between children ts not a separate category of abuse and neglect, it
Ls o very sertous Lssue that can cause considernble anxiety and distress. At its most
serlous level, can have a significant effect on a chilo’s wellbelng and tn very rare
cases has been a feature bn the sulelde of some young people.

ALl tneloences of buttﬁiwg, bneluding cgbev—buttgiw@ anol pr@udlce—baged buttgiw@
must be reported and will be managed through owr anti-bullying procedures. All
pupils and parents recelve a copy of the anti-bullying procedures on joining the
school and the subject of bullying is addressed at regular intervals in the (PSHE)




curvieulum. if the bullying is particularly serious, or the anti-bullying procedures
are deemed to be ineffective, the Heaoteacher and the DSL will consider
bmplementing safeguarding procedures.

ownline safety

The school recognises that its pupils will use wobile phones and computers at some
tme. They arve a sowrce of fun, entertabnment, communication and education.
However, we kRnow that some wmen, women and Young people will use these
technologies to havve children. The harm wmight vange from sending hurtful or
abusive texts and ematils, to enticing children to engage in sexually harmful
conversations, behaviours, web com photography or face-to-face meetings. Cyber-
bullying by pupils via emails and texts will be treated as seriously as any other
type of bullying and managed through our anti-bullying procedures.

Chatrooms and social networking sites are the most obvious sources of inappropriate
and havmful content ano behaviour, which pupils arve not alloweo to access in school.
Some pupils will undoubtedly ‘chat” on wmobiles or social networking sites at home
and the school Will encouwrage parvents to consider measures to keep thelr children safe
whewn usiing soctal wedia.

The school has an Online Sa{@tg POLL% that s known to all staff and pupils. This
is Linkeed to the new guldance Teaching online safety in school 2019.

Photography and tmnges

The vast majority of people who take or view photographs or videos of chiloren oo so
for entively understandable and acceptable reasons. However, some people abuse
childven through taking or using tmages, so we must ensure that we have some
safeguards in place.

To protect chiloren we will:

seel pavent or carer consent for photographs to be taken or published (for e.g.
ove our website or Ln newspapers or publications);

use only the pupil’s flrst name with an bimage;
ENSUYE puplts arve appmpriatetg dressed;

only use school equipment to make iwages of children (no personal devices are
permitted for this purpose;




o encourage children to tell us if they ave worvied about any photographs that
are taken of them.

Children Missing from Bducation

A child golng missing from education is a potentinl lndicator of abuse or neglect.
School staff will follow the Safeguarding Children Practice quidance: Children
Missing from School frov the London Child Protection Procedures and Chiloven
missing education Statutory guidance for Local authorities September 201¢e for
dealing with children that go missing from education, particularly on repeat
oceasions, to help tdentify the visk of abuse and neglect, including sexual
explottation, and to help prevent the risks of thelr golng missing tn future. School
will endeavor to have at Least two up-to-date contact numbers for parents/carers and
parents will be reminded regularly to update their contact details with the office if
they change. Parents will also be given a leavers form to complete when thelr child
changes school.

There are clear procedures to follow where a child who is suspected of missing from
education and these must be followeol. Please see appendix € regarding this

Where parents tnform our school that they wish to 'home educate' their child, our
school will inform the Education Attendance Service (EAS), who will Lmplement the
‘Elective Home Education procedure.

Peer on Peer Abuse or Child on Chitld Abuse

Our School recognises that the harm caused to children by the harmful and
bullying behaviour of other chiloven can be significant. Children who harm others
shoulot be held responstble for thelr havmful behaviour and the school staff alevted to
the fact that they are Likely to pose a risk to other children tn the school, home and
community.

we acknowledge that abuse Ls abuse and should wever be tolerateo or passeol off as
“banter”, “Just having a laugh” or “part of growing up. We also recognize that there
ls a gendered nature o{peer on peer abuse (L.e. that it is wore letg that girls will be
victims and boys perpetrators), but that all peer on peer or child ow child abuse is
unacceptable and all will be taken sertously.

There are different forms of peer on peer and child on child abuse and they can be the
following (although the list is not exhaustive),sexual violence and sexual
harassment, physical abuse such as hitting, kicking, shaking, biting, hatr pulling,
or otherwise causing physieal harm, sexting .



http://www.londoncp.co.uk/chapters/ch_miss_care_home_sch.html
http://www.londoncp.co.uk/chapters/ch_miss_care_home_sch.html
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/550416/Children_Missing_Education_-_statutory_guidance.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/550416/Children_Missing_Education_-_statutory_guidance.pdf

Departmental aodvice can be fouu/u)i L the {DLLOWLVL@ document:

Sexual violence and sexual harassment between children Ln schools and colleoes
201%.

our school will be mindful of the sectlons tn the London Child Protection Procedures
concerniing ‘Harming Others’ and ‘Sexually Active Children” and work closely with
soctal cave, the police andl other agencies following a rveferval.

Child sexual Explottation (CSE) and Child criminal Exploitation (CCFE)

Both CSE and CCE are forms of abuse and both occur where an tndividual or group
takes advantage of an bmbalance tn power to coerce, manipulate or decelve a chilo
Lnto sexual or eriminal activity. Whilst age may be the most obvious, this power
lmbalance can also be due to a vange of other factors bncluding gender, sexual
Lodentity, cognitive ability, physical strength, status, and access to economlic or other
resources. In some cases, the abuse will be tn exchange for something the victim
neeols or wants and/or will be to the financial benefit or other advantage (such as
increased status) of the perpetrator or factlitator. The abuse can be perpetrated by
individuals or groups, wmales or females, and children or adults. The abuse can be a
one-off occurvence or a series of tneldents over time, anol range from opportunistic to
complex organised abuse. It can bnvolve force and/or enticement-based methods of
complionce and may, or may not, be accompanied by violence or threats of violence.
Victims can be exploited even when activity appears consensual and it should be
noted explottation as well as being physical can be facilitated and/or take place
online. More information include definitions and indicators ave tncludeo in Annex
A of Keeping Children Safe in Education.

If, as a school, we ave concerned a child is betng gexuaLLg or mmmu@ exploited we
will follow the procedures set out tn this docrument and wmake reference to the
guidance provided by CHSCB.

Staff need to be aware that Child Sexual Exploitation and Chilo Criminal
Exploitation:

s can affect any child or young person (male or female) under the age of 1€
years, tncluding 16 and 17 yenr olds who can legally consent to have sex;

* caw still be abuse even if the sexual activity appears consensual;

«can bnelude both contact (pewetmti\/e and non-penetrative acts) and noncontact
sexual actlvity;

- cawn take place bn person or via technology, or a combination of both;

* can bnvolve force and/or entlcement-based methods of compliance and may,
or may not, be accompanied by violence or threats of violence;

* may occur without the child or Yyoung person’s immediate knowledge (e.9).



https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/719902/Sexual_violence_and_sexual_harassment_between_children_in_schools_and_colleges.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/719902/Sexual_violence_and_sexual_harassment_between_children_in_schools_and_colleges.pdf
http://www.londoncp.co.uk/chapters/ch_harm_others.html
http://www.londoncp.co.uk/chapters/ch_harm_others.html
http://www.londonscb.gov.uk/.../procedures/sexually_active_children_procedu...

through others copying videos or tmages they have created and posted on
soctal meedia);

* cawn be perpetrated by tndividuals or groups, males or females, and children or
adults. The abuse can be a one-off occurrence or a series of incidents over

thme, and range from opportunistic to complex organised abuse; and

* Ls typified by some form of power bnbalance in favour of those perpetrating
the abuse. Whilst age may be the most obvious, this power imbalance can

also be due to a range of other factors including gender, sexual toentity,
cognitive ability, physical strength, status, and access to economic or other
resourees”.

Looked After Children

As o sehool we vecognize that Looked after childven are potentially vulnernble and
that all staff should have the skills, knowledge and understanding to leeep them
soafe. Awny concerns should be shared tnumediately to the DSL who s also the LAC
designated teacher and who will Linlse with the virtual school head. Awareness of the
particular needs of LAC will be ratsed during the usual eyele of tnset training.

Children tn Need

St Mary’s recognizes that children with a soctal worker may have particular

vulnerabilities. A child’s experiences of adversity and trauma can leave them
vulnerable to further harm, as well as educationally disadvantaged in facing
barriers to attendance, learning, behaviour and wental health. (n order to support
this, any child with a soctal worker has regular contact maintained with thelr soctal
worker and ‘Team around the Child’ (TAC) meetings are held as requirved. Al
safeguarding records are veviewed half termly to monitor any particular needs and
matntain contact with soctal workers.

Children with Mental Health Needs

St Mary's recognizes that there Ls the need for an lnereased awareness of children
and thelr mental health and well-belng. If staff have a wental health concern about
a child that is also a safeguarding concern then tmmediate action should be taken,
followlng the safeguarding policy and speaking to the PSL or deputy. Mental
health difficulties can, in some cases, be an tndicator that a child has suffered or is
at risk of suffering nbuse, neglect or exploitation and all staff need to be aware of
this.

Children who are exitbiting signs of distress, or are wnusually withdrawn will be
highlighted by their class teacher or teaching assistant and discussed with the DsL.




A caveful deciston will be made regarding wext steps, parental tnvolvement and
whether there ave other appropriate agencies to Lintse with or vefer to.

Children with Spectal Educational Neeos and Disabilities

St Mary’s acknowledges that children with SEN and disabilities can be more prone
to peer group Lsolation that other children and this makes them potentially
vulinerable. Children with SEN benefit from termly reviews with thelr parents and
teachers ave also aware of the needs in thelr classes. They pay particular attention to
those children with additional needs who may benefit from extra pastoral support.

Howour Baseo Abuse

So-called ‘honowr-based” abuse (HBA) encompasses tncelodents or crimes which have
been committed to protect or defend the honour of the family and/or the community,
including female genital mutilation (FGM), forced marviage, and practices such as
breast tronlng. Abuse committed in the context of preserving “honour” often bnvolves
a wider network of family or community pressure and can bnelude multiple
perpetrators. Any child who Ls constdered at viske of the above must be veported to the
DSL

Fewmale genital Mutilation

Female Genital Mutilation (FGM) comprises all procedures tnvolving partial or total
removal of the external female genitalia or other injury to the female genital organs.
It is illegal in the UK and a form of child abuse with long-lasting harmful
consequences. Professionals in all agencies, and tndividuals and groups in relevant
communities, need to be alert to the possibility of a girl belng at visk of FGM, or
already having suffered FGM.

If, as a school, are concerned we will follow the procedures set out tn this document
and make reference to the gutdance provided by CHSCE.

Where a teacher discovers that an act of FGM appears to have been carrieo out on a
girl who Ls aged under 18, there s a statutory duty wpon that tndividual to veport it

to the police as it s an Illegal act.

Mandatory Reporting Duty

Sectlon 5B of the Feale Genital Mutilation Act 2003 (as inserted by section 74 of
the Serlous Crime Act 201.5) places a statutory OM% upow teachers, along with
soctal workeers andl healtheare professionals, to veport to the police where they discover
(etther through disclosure bg the victim or visual evidence) that FGM appears to have
been carvied out on a girl under 1. Those failing to veport such cases will face




disciplinary sanctions. 1t will be vare for teachers to see visual evidence, and they
should not be examining pupils, but the same definition of what is meant by “to
discover that an act of FGM appears to have been carvied out” Ls useol for all
professionals to whom this mandatory rveporting duty applies.

Dowmestic Violence and Abuse

As o sehool we are aware that many external safeguarding refervals are made
because of violemce i the howe (e.g. the police ave called to a howe aodovess).
Children who ave exposed to this can be adversely affected and It can have a serious,
Long Llasting emotional and psychological bmpact on them. Any disclosures of
domestic violence and/or abuse must be veported to the DSCL.

Operation Encompass helps police and schools to work together to give practical help
to children. The system ensures that when police are called to an incldent of
domestic abuse that the DSL of the child’s school is automatically tnformed.

Use of Reasonable Force

It may be appropriate for staff in school to use veasonnble foree if a child is placing
themselves or others in danger. School would only use restraint if all other options
were exhausted and there was genuing concern for safety. This would always be o

last resort optiow

Preventing rRadicalisation and Extremism

We as a sehool will fulfil the Prevent duty, it is essential that staff are able to
Ldentify children who may be vulnerable to vadicalisation, and know what to do
when they ave tdentifled. Protecting childven from the visk of vadicalisation should
be seew as part of schools” wider safeguarding duties, and is stmilar n nature to
protecting children from other harms (e.9. drugs, gangs, neglect, sexual
explottation), whether these come from within thelr fa mily or are the product of
outside influences.

We aim to bulld pupils’ resilience to vadicalisation by promoting fundamental
British values and ennbling them to challenge extremist views. The Prevent Duty is
not intended to stop puplls debating controversial issues. On the contrary, the school
will provide a sofe space bn which childven, young people and staff can understand
the risks assoctated with terrorism and develop the kinowledge and skills to be able to
challenge extremist arguments.

If, as a school, ave concerned we will follow the procedures set out in this document
and make reference to the guidance provided by CHSCR.



https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/380595/SMSC_Guidance_Maintained_Schools.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/380595/SMSC_Guidance_Maintained_Schools.pdf

Extended School and Off-Site Arrangements

Where extended school activities ave provided by and managed by the school, our own
safeguarding policy and procedures apply. If other organisations provide services or
activities on our stte we will check that they have appropriate procedures in place,
including safer recrultment procedures.

Whewn our pupils attend off-site activities, tncluding day and residential visits and
or other activities, we will check that effective safeguarding arvangements are in
place. We will also undertake appropriate and robust risk assessments for the venue,
Location and activity to be wndertaken in accordance with the school’'s Risk
Assessiment protocol.

Appendix 1 - Flow chart

Appendix 2 - Referval Form

Appendix 3 - Hackney Key Contacts

Appendlix 4 - Flowehart of DBS

Appendix 5 and & - Flowehart ve allegations against staff
Appendix 7 - Recrulbment and Selection checklist

Appendix € - Children Missing in Education Procedures
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Action when a child has sufferedoris likely to suffer harm

This diagram illustrates what action should be taken and who should take it when
there are concerns about a child. If, at any point, there is a risk of immediate serious
harm to a child a referral should be made to children's social care immediately.
Anybody can make a referral.

Sharing/recording concerns

An individual with concerns about a child (see NSPCC signs of abuse and neglect)
shares these with the designated safeguarding lead who records them.* The
individual with concerns may refer to children’s social care directly.

-

A
Consideration

If referred to them, the designated safeguarding lead considers if an early help
assessment™is needed or if s/he should swiftly move to the next step

v ' —

[ Referral to children’s social No referral to children’s
care social care

An individual with concerns or The individual with concerns If the child’s

the designated safeguarding and/or the designated situation does
lead may make a referral to safeguarding lead should not appear to be
| children’s social care monitor the situation improving the

W referrer should

ress for re-
Children’s social care consideration Eonsideration
Children's social care decides within one working day what

action will be taken, including if an assessment is needed, (-
and feed back to the referrer

'\.L‘

Assessment rNu assessment

Children’s social care completes If no section 17 or 47*** assessment is
the assessment within 45 recommended an early help

working days of the referral; it assessment* may be recommended
could be a section 17 or 47 and/or onward referral to other specialist
assessment;™™ all schools and or universal services: children’s social

colleges should allow local care will feed back to the referrer
authorities access to facilitate

arrangements
L

r

.

N _/

*In cases which also invohve an allegation of abuse againsta staff member, see part four ofthis guidance which explains
action the schoolor college should take in respectofthe staff member

= Where a child and family would benefit from coordinated support from more than one agency (eqg, education, health,
housing, police) there should be an inter-agency assessment. These assessments should identify what help the child and
family require to prevent needs escalating to a point where intervention would be needed via a statutory assessment
under the Children Act 1939. The early help assessmentshould be undertaken by a lead professional who could be a
teacher, special educational needs coordinator, General Practitioner (GP), famity support worker, andior health visitor.

== \Where there are more complex needs, help may be provided under section 17 of the Children Act 1989 (children in
need). Where there are child protection concerns local authority services must make enguiries and decide if any action
must be taken under section 47 ofthe Children Act 1989,




Appendix 2

Agency referral to Hackmney Children's Soclal care

Referval form for use by all agencles

PLEASE NOTE THAT AWRITTEN REFERRAL FORM IS REQUIRED N ALL
CASES. WHERE A TELEPHONE REFERRAL HAS BEEN MADE BECAUSE OF
THE URGENCY OF A SITUATION THIS MUST BE FOLLOWED UP WITHIN 4&
HOURS BY A COMPLETED REFERRAL FORM UNLESS AGREED
OTHERWISE.

Name and contact details of person making the referral

Name:

Name of agency/organisation:

Address:

Telephone Number: Fax Number:

Email Address:

Date written referral is being made:

Date telephone referral made (if applicable) and to whom:

Relationship of person making the referral to the child/family:

NAME(S) and DATE(S) OF BIRTH of the child(ren) being referred (please list here all children in the
family):

Child(ren)’s preferred language if not English
speaking:

Ethnic origin and Nationality if known:

Details of wider social and professional network (e.g. significant family / friends, GP, health visitor,
schools, professionals working with members of the household)

Name Role/ Address || Telephone Email
Relationship number




Name of parent(s)/carer(s) with whom child(ren) live(s):

Parent(s)/Carer(s) preferred language if not
English speaking:

Address:

Telephone number(s):

Any other relevant family details:

Why is a referral being made? What are the concerns? (Please be as specific as possible, giving
dates, examples of incidents etc):

Is the referral for information only?

Is there evidence that any children in the family are being subject to significant
harm?

If ‘'YES’ please specify:

Actions taken by referring agency/involvement with the family:




Please outline your involvement with the child/family and any ongoing support that is being provided.
Detail any past concerns or known involvement of statutory agencies. If a CAF or other assessment
document has been completed please attach a copy to this referral.

What outcomes are anticipated by the referral?

Does the person with parental responsibility know that a referral to Children’s Social
Care has been made?

If ‘No’ please explain why:

If yes, does the person with parental responsibility consent for members of the
family’s network to be contacted to obtain further information?

Any other information that would be helpful in deciding the priority of the referral and/or
understanding the actions Children’s Social Care is being asked to take in respect of the child(ren)
being referred?

Please e-mail this form to cscreferrals@hackney.gov.uk for the attention of the Referral Manager. If you need
to send it to a secure email address please send to cscreferrals@hackney.gov.uk.cism.net or to
cscreferrals@hackney.gcesx.gov.uk

If you have difficulties sending this by email please fax it to 020 8356 5516/7.

Should you need any assistance in completing this form or wish to follow up your referral please call the First
Response Service on 020 8356 5500.

If your referral has not been acknowledged by Children’s Social Care within three working days please make
contact to confirm it has been received.

Please ensure that you have sent a copy of this referral to the safeguarding children lead for your
agency.



mailto:Grp.HackneyCypduty@Hackney.gov.uk
mailto:cscreferrals@hackney.gov.uk.cjsm.net
mailto:cscreferrals@hackney.gcsx.gov.uk

Appendix 3

Hackney Key Contacts and Guidance

Useful Contact Detatls:

Haclfew% CSC Flrst Access and Screening Team (FAST): 020 €356
4844 /5500

Hackney CSC Out of Hours: 020 €356 2710

Chilol Abuse nwvestigation Team (CAIT) @ Police: 020 €217 6537
HLT sSafeguarding tn Education Team: 020 820 #255

Local Authority Designated Officer (LADO): 0208 256 2082

City § Hackney safeguarding Children Board: 020 2256 4183
NSPCC- 24-hour Helpline: 020 €200 5000

Disclosure and Barring Service (D B.S.): www.oov.uk/obs



http://www.gov.uk/dbs

There 15 no legal requirement to
obtain a new enhanced DBS
cernificate (with barred list check)
but one may be obtained

Flowchart of Disclosure and Barring
Servicecriminal recordchecks
and barredlistchecks

An enhanced DBS cerificate
(with barred list check) must be
obtained

Is the person
transferring from a
similar position without
a break in service of

Mew Staff

eq, teacher or
caretaker

This is not regulated activity.
There is no legal requirement to
maore than three obtain a DBS certificate but an
months? enhanced DBS certificate may

\_ - be obtained
Supenvised?

Yes _
.--"'-F—-

Yo

-
This is regulated activity. An
enhanced DBS certificate with
barred list check must be
obtained

New
volunteer

eq, parent or
author

Is the actity * carried
out for the purposes of
the schoal and does it
give the opportunity for “
contact with children? e .

The person is not in regulated
activity, but an enhanced DBS
check may be obtained

Contractor's
staff

eq, builder
or driver

Is the activity * carried
out under a contract

for the purposes of the
school and does it give

[ An enhanced DBS certificate
(with barred list check) must be
obtained

the opportunity for
contact with children?

Mo DBS check is required and
no legal entitlement exists to
obtain a check

Trainee
teachers
(student
teachers)

Trainee teachers undertake regulated activity,
sometimes unsupenised; an enhanced DBS
certificate and barred list check must be obtained

-
Supply

teachers

and other

temporary staff

supplied by an

agency

The agency should determine whether an
enhanced DBES check (with barred list check)
is required based on whether the supply
activity is regulated activity; the school should
obtain written confirmation from the agency

that it has carmed out the appropriate checks
> -’

-

* Activities listed under the guidance's definition of requlated actmity and which are carmed out frequently’




Appendix 5

Allegations / Concerns Against Staff
Child Protection Process

Allegations/concerns identified in
organisation to be reported to
designated senior manager

Allegation/concern made direct to
police or LA children's social care

Consultation between LADO and

LADO to be informed within 1
working day if alleged behaviour:
+ Harmed a child, or may have
+ |5 a possible criminal offence

+ Towards child/ren indicated
unsuitable to work with children

designated senior manager

Allegation is
unfounded or false

Allegation is a possible
disciplinary matter

No further action, but refer to:

= LA Children's social care as
‘child in need’

+ police if allegation deliberately
invented

Child has suffered or is likely
to suffer significant harm

No significant harm but
allegation might constitute a
criminal offence

LADO refers to LA children's

social care for strategy
discussion

LADO refers to police for

initial evaluation

v

Social care No social care
and/or police or police
investigation investigation

+ Share information
+ Decide action
» Consider suspension

:

After completion
(earlier if agreed

Consider:

+ No further action

with LA children's
social care and
police)

+ Professional advice
+ Disciplinary process
+ Referral to DBS




Appendix 6
Allegations / Concerns Against Staff

Disciplinary / Suitability Process

No police or LA Police / LA children's
children’s social care social care enquiries
enquiries discontinued

Conviction or
acquittal at court

v v

Without delay

v

LADO and employer Police / LA children’s social
consider appropriate care provide relevant
internal action information to employer

:
No formal disciplinary Within 3
action needed working

Consult supply
. Further
Fc:g:_al d;jsmp_:ulmary investigation agency or contractor
ion decided needed if appropriate

v v

No further Investigation and Appoint internal or
investigation repart — independent
needed Within 10 working days investigator

!

Disciplinary hearing
—_— Decide within 2 working days
If yes, hold within 15 working days

}

No further Professional Formal Cease to use
action advice warning services

Refer to DBS and/or
regulatory body
within 1 month




Appendix 7

Recruitment and Selection Checklist:
e Planning:
Timetable decided:
Job description, person spec, application form, references

vacancey advertised - lncludes reference to safeguarding policies and DBS

requirements
Applications ow recelpt - scrutinized and any gaps in employment noted
Short List prepared -
References - seeling - sought directly from referee
References — on recelpt - checked against information on application andl
serutinized
Invitation to tnterview — tncludes all relevant information ano tnstructions
nterview arrangements — at least two Lnterviewers with at Lleast one having
done safer recrultment tratning
nterview-
Pre-interview - Ldentify all qualifications of applicant and D, take coples
Post- Linterview-
o Conditional offer of appointment - pre appointiment checks
References — serutinized
[dentification - verified
ualifications - verifieo
Permlssion to work tn UK
DBS
DBS Barved List
Health
Prohtbition (for teaching posts)
ualified Teacher Status (for teaching posts)
Statutory nduction

© O O 0O O O O O O O




Appendix 8

Child Missing n Education Procediures
In order to matntain the safety of each individual child, school
will adhere to the following systems. This Links to both the
sofeguarding and Attendance Policy.
School will:
Ask all parents to take responsibility for school having
three up-to-date contact numbers at all times
Glve the opportunity to all parents to update thelr
details. This will take place at ‘Meet the Teacher,” and
at the Autumn and Spring parent’s eveniings.
Remind parents half termly bn the newsletter to update
thelr contact details with the office
Provide o Leavers Form for parents to complete if thelr
child ts golng to a new school.

Pavents will:

Be responsible for aiving school at Least thiee up-to-
date contact numbers and an evmaatl address and

Lnform them U these details change.

Phone school by €:50 each morning if their child will
not be tn sehool that day and give a reason for thelr
absence.




Respond to messages Left by school otherwise school
will automatically follow ‘Child Missing tn
Education’ procedures.

Appendix 8 continued

Child Missing tn Education Procedures

ALL children who are not Ln school to be entered onto SIMS by 10 am each wmorning
anot SLT made aware of children who are not in and have not been contactable.

4

Day 1 absence
Male contact using all numbers held by school
Check with other school staff
if no vesponse by phone thew send a text and email.
If no response by midday and a child is vulnerable or known to Children's Soctal
care then contact the Fast Team 0208 356 5500 for aolvice and reguest a home visit
Speak to the CME Team about outcomes - BillY Baker 020 €820 7406

¥

Day 2 absence
If nwo comtnct has been made repeat day 1 procedures
If a child is vulnerable or kinow to Children’s Soctal Care contact the Fast Team 0208
350 5500
Home visit to be carried out before 10mm by two members of staff.
Speak to the CME Team about outcomes - BillY Baker 020 8220 7406

¥

Doy 3 absewnce




Repent day 2 procedures

Speakr to the CME Team Billy Baker 020 €820 7406

Appendix 8 continued

Contact the potlce

Leavers Forme

Nane OfpuqsLL:

Date:

Adodress:

Date of birth:

Nawe of parent/carer 1:

Name of parent/carer 2:

Ematl:

ematl:

Contact number:

Contact nuniber:

Stavt date at new school:

Name and address of new school:




