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 ‘Through God’s love, we strive to be the best we can be.’

[bookmark: _GoBack]Leave of Absence Form
	Name of child/children  
	Year group:

	

	

	Leave of Absence requested 

	Start date of absence 


	Return date to school 

	Reason for term time absence request.
Please provide any evidence that may support your request. 

	

















	Declaration 

	I have read and understood the information on leave of absence in term time, unauthorised absences and penalty notices. 

	Name of parent/Carer 



	Signed 
(Parent/Carer) 
	Date 



	For School Use Only 

	Childs attendance %



	Child Punctuality %

	Any exceptional leave in last 3 years?


	The school has considered your request for leave of absence and your child’s absences will be recorded as follows: 

	Authorised 
	Unauthorised 
	Unauthorised absences to date 

	Signed: 

	Position: 
	Date: 
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